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Job Title: Michigan State Capitol Educator
Agency: Michigan State Capitol Commission  Education and History Department
Job Duties:   The employee in this position conducts guided tours of the Michigan State Capitol Building for individuals and groups, informing them of the building’s architecture, history, construction, and artwork, and well as the legislative process, and state government functions. Individual staffs the Information Desk, answers the telephone, responds to inquiries from callers and visitors, assists with Capitol events, and schedules tours of the Capitol and Michigan Historical Museum.  The employee will also work on historical research projects and help create educational materials and programming. 
Work hours are 8am to 5pm, Mon-Friday, plus one Saturday per month on a rotational basis.
Salary range: $35,360 annually, plus State of Michigan benefits package.
Minimum Qualifications:   
· Bachelor’s degree required, with preference given to candidates with degrees in history, historic preservation, museum studies, or education.
· Prior experience working in a museum or historic site in Michigan desired.
· Excellent verbal communication skills required, including experience in public speaking or making group presentations.
· Demonstrated writing skills required, with writing sample submitted with application.
· Must be physically able to perform the essential functions of the position.
· [bookmark: _Hlk212543828]Must have excellent customer service skills and be able to interact effectively with Capitol visitors in person and on the phone. 
· Must be able to stand for prolonged periods and climb stairs frequently.
· Must be able to hear and be heard in a noisy environment.
· Must be willing and able to work with children.
· Must be willing and able to be certified in CPR and first aid.

How to Apply: Online applications only are accepted through the State of Michigan’s jobs website at www.governmentjobs.com/careers/michigan. 

The deadline to apply is by 5:00 pm on August 23, 2026.

Applicants must include the following as separate attachments in their online application: 1) cover letter, 2) resume, 3) copy of college transcripts, and 4) a two-page, double-spaced writing sample on a historical figure, event, or building. 
This is an unclassified, non-Civil Service position in State government. All Capitol Commission employees are considered at-will. Employees are required to be non-partisan.
More Information: Contact the LSB Human Resources Office at 517-373-9643 or HumanResources@legislature.mi.gov. 
